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DEMAT ACCOUNT 

DOCUMENT CHECKLIST 

Foreign Body Corporate 

 

Please arrange and submit the following documents to Purva Sharegistry to proceed with opening your Demat 
Account. All copies must be self-attested. Originals must be produced for verification. 

 
⚠  All documents issued outside India must be Notarised and Apostilled / Consularised. Documents in 
languages other than English require a certified English translation, itself apostilled. 

 

PART A  —  CORPORATE KYC DOCUMENTS 

 
ℹ️  CKYCR Note (NSDL Master Circular §1.2.9): Documents submitted as Proof of Identity (POI) and Proof of Address 

(POA) for Legal Entities must conform to the CKYCR (Central KYC Registry) template for Legal Entities. Certificate of 
Incorporation and MoA / AoA (Items 3–4 below) serve as POI; a registered office address proof as per the CKYCR 
template serves as POA. 

✔ Sr. Document / Requirement 

☐ 1. KYC Application Form 

CERSAI format for Legal Entities — duly filled and signed by authorised signatory 

☐ 2. Account Opening Form 

NSDL Form 11 (Non-Individual) 

☐ 3. Certificate of Incorporation 

Notarised + Apostilled (Hague countries) or Consularised (non-Hague countries) 

☐ 4. Memorandum and Articles of Association / Charter Documents / By-Laws 

Notarised + Apostilled/Consularised; including all amendments 

☐ 5. PAN Card of the Company 

Can be submitted within 60 days of account opening or before first remittance, whichever is earlier 

☐ 6. Audited Balance Sheets for the last 2 financial years with PNL and cash flow 
statement & DIN of whole time directors. 

Self-attested on all pages; to be updated every year 

☐ 7. Latest Shareholding Pattern / Ownership Structure 

Certified by authorised signatory — showing all entities holding direct / indirect control; updated 
annually 

☐ 8. Board Resolution authorising opening and operation of the Demat Account in India 

Notarised + Apostilled/Consularised; on company letterhead 

☐ 9. List of Authorised Signatories with specimen signatures and photographs 

Notarised + Apostilled/Consularised 

☐ 10. For each Director / Related Person: Photograph, Passport copy, Proof of Address 

Passport copy required in lieu of DIN (DIN not required for foreign entities); related persons include 
directors, promoters, authorised signatories, beneficial owners, POA holders 

☐ 11. Corporate Structure Chart / Beneficial Ownership Declaration 

Showing the full ownership chain up to the natural person(s); required for PMLA/AML compliance 

☐ 12. Foreign Address Proof of the Company 
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Overseas address proof is mandatory per NSDL Master Circular §1.1.11 — proof of registered office 
address of the foreign entity conforming to the CKYCR template for Legal Entities; Notarised + 
Apostilled/Consularised 

☐ 13. Principal Place of Business — Address Proof 

Proof of address of principal place of business. If the principal place of business and registered/local 
address are the same, a declaration confirming this may be submitted in lieu 

☐ 14. Investment Clause in MoA / AoA 

Verify that the MoA/AoA contains a clause permitting investment in securities. If the clause is absent 
(applicable to unlisted companies), a declaration in the specified format is required in lieu 

☐ 15. Shareholding Pattern — UBO Ownership Thresholds 

If an individual holds more than 15%: self-attested POI and POR required. If a corporate entity holds 
more than 10%: its shareholding documents are required until UBO is identified. Where UBO cannot 
be derived from the shareholding pattern, provide identity of the senior managing official. Certified by 
Company Secretary / Whole-time Director / MD; updated annually (per SEBI AML/PMLA framework) 

 

 

 

 

 

PART B  —  FEMA, RBI & REGULATORY DOCUMENTS 

 

✔ Sr. Document / Requirement 

☐ 1. FEMA Declaration 

Signed declaration confirming the company has complied and will continue to comply with FEMA 
Regulations — prescribed format 

☐ 2. Documents evidencing FEMA general / specific approvals 

As applicable to the investment category (e.g., FDI automatic route confirmation, FIPB approval, or 
relevant FEMA notification reference) 

☐ 3. FATCA / CRS Entity Self-Certification Form 

As per SEBI Circular dated February 20, 2024 — to be uploaded to KRA 

☐ 4. Executed Depository Participant Agreement 

Signed copy of the DP Agreement with Purva Sharegistry 

☐ 5. Bank Account Proof 

Any one of: specimen / cancelled cheque (pre-printed), bank statement, bank passbook, or letter from 
bank — must show Bank Name, Branch Address, IFSC/MICR code, Account Holder Name, and 
Account Number (NSDL Master Circular §1.1.17) 

☐ 6. RBI Reference Number & Approval Date (if applicable) 

RBI approval is not required to open a demat account (NSDL MC §1.2.4.III(a)), but where an RBI 
approval letter exists for acquiring securities, the reference number and approval date should be 
noted. Alternatively, a declaration that the account is for a specific purpose only and not for 
secondary market transactions may be submitted 

 

Important Notes 

•  All documents issued outside India must be Notarised and Apostilled (countries under the Hague 
Apostille Convention) or Consularised (non-Hague countries). 

•  Documents in any language other than English must be accompanied by a certified English translation, 
which must itself be notarised and apostilled/consularised. 
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•  In-Person Verification (IPV): photocopies of KYC documents must be attested by a Notary Public, Court, 
Magistrate, Judge, Local Banker, or Indian Embassy/Consulate General in the country of residence. 

•  All transactions in the account must be in compliance with FEMA Regulations at all times. FEMA 
approvals must be provided before any debit instruction is processed. 

•  For queries, write to dp@purvashare.com or call 022-41343265. 

 


